Time Management
for Overloaded SME
owners

Where Your Time Goes: Practical Time Tools:

e Tracking and understanding your « Planning your day and week
week realistically

« Urgent vs. important work e Delegating and saying no

e The hidden cost of interruptions e Protecting time for what matters

Never Enough Hours in the Day?

Join us for a practical workshop on taking back control of your time.

WHO IS IT FOR?

If you finish each day busy but unsure what you achieved, this session is for
you.

WORKSHOP
DETAILS FROM 7PM - 9PM

JOIN US NOW! info@affordableworkspace.org.uk
https://affordableworkspace.org.uk/ 020 3744 1333



